REQUEST FOR PAYMENT OF

PARKING FEES

1.  ONLY FORMS REVIEWED AND EMAILED BY THE PMS WILL BE PROCESSED
A.  Submission of this form by the PMS constitutes his/her approval that those listed below are eligible and the cost in is accordance with stated policy in paragraph 7.  Parking will be paid for at the least expensive faculty rate (as per USACC policy).

B.  EMAIL forms to Gwen Walthes, Gwendolyn.Walthes@monroe.army.mil

2.  School Information
A.  School Name:   Indiana University

B.  Partnership School  ____ Yes    No ____  If yes Host School Name _______________

3.  Contact Information
A.  Financial Point of Contact (Will accept payment):  
      Telephone Number:  
B.  University Parking Point of Contact:  _________________________________________

      Telephone number: 
C.  ROTC Point of Contact: 
      Telephone number: 

D.  University Mailing Address:  
4.  Payment Option:  This institution accepts the following forms of payment:

A.  Accept Government Credit Card

________ Yes
 No _________

B.  Accept Government Check

_________ Yes
 No _________

C.  Federal ID Number:

D.  Cage Code Number (Over $2500) _____________

5.  Parking Fees are Paid for the Following Individuals: ONLY FULL TIME Active Duty/Active Duty Guard and Reserve/Department of the Army Civilians/and Gold Bar Recruiters (must be AD, AGR, GS, or GBR assigned to USACC and on the TDA)

A.  Name/Rank      Component         Total Fee
        Start Date               End Date
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



B.  GBR annual passes are only requested if they are more cost effective than multiple short term passes.  Annual pass for GB recruiters will be transferred to incoming GB   ___Yes   No___

C.  Only personnel listed above are eligible.  Fees are for the least expensive faculty parking available.

6.  Procedures.


A.  PMS will submit request to USACC and copy furnish to Brigade.


B.  Brigade must ensure cadre listed are correct and notify USACC if any discrepancy occurs.


C.  Within 3-5 days of receipt, USACC P&A will verify policy compliance of all new requests and any request with significant cost increase with University officials.  USACE P&A will complete PR&C and sole source when required (exceeds $2,499).


D.  Within 3-5 days of receipt, USACC RM will verify amount with University and pay direct, mail check, or submit contract as appropriate.  (Contract processing takes approximately 30 days.)

7.  Policies.


A.  The purpose of funding to Universities for authorized cadre to use University parking facilities at the least cost to the USACC.  If other faculty/departments are not charged for parking the PMS is expected to negotiate the same for the ROTC department.


B.  Universities usually grant newly arriving cadre temporary parking passes, or visitor parking privileges, or they receive a grace period.  Request should be submitted within 30 days of arrival, but cadre may be required by the University to pay for parking prior to the approval and payment by USACC.


C.  The request is ISA USACC Fiscal guidance:  FY 04 Budget Guidance, para U:  Cadre assigned to the SROTC units are required to submit requests for payment of parking expenses to HQ, (PM/Mrs. Walthes) on the USACC Parking Services Fee Form.  Following review, requests will be forwarded to Resource Management for procurement of parking services.



(1)  Cadre who prefer to seek reimbursement for parking expenses must adhere to the Per Diem Travel and Transportation Allowance Committee Policy, dated Jun 02, which requires a $25.00 co-payment per month (this should be the exception and not the rule).  Instructions on submission of parking expenses are located on the USACC web page at:  http://www.rotc.monroe.army.mil/soldier/parkgymtransit.asp


(2)  USACC will continue to pay parking fees at the least expensive rate.  Cadre who request exceptions to this standard must submit documentation through their Region to HQ, USACC for approval.
